CITY OF GLENDALE
2200 W. Bender Road
Richard E. Maslowski Community Park – David Hobbs Honda for the People Community Room
Glendale, Wisconsin 53209
AGENDA - COMMON COUNCIL MEETING
Monday, November 26, 2018
6:00 p.m.
1.

Roll Call and Pledge of Allegiance.

2.

Adoption of Minutes of Meetings Held on November 12, 2018

3.

Public Comment. Glendale residents, business owners and property owners are invited to speak
to the Council on items that are not on the agenda and are within the City's ability to regulate or
control.

4.

Communications, Applications, and Petitions: (The public may speak to the Council prior to the
beginning of deliberations on these items, provided they have notified their respective
Alderperson or the Mayor in advance of this meeting).
a) Communication from City Administrator, Rachel Reiss, re: Contract for General
Engineering Services.
b) Communication from Director of Public Works, Charlie Imig, re: Payment 3 to UPI, LLC.
For work completed on 2018 Roads Program – Phase 2.

5.

New Business: (The public may speak to the Council prior to the beginning of deliberations on
these items, provided they have notified their respective Alderperson or the Mayor in advance of
this meeting).
a) Review and approval of the Labor Association of Wisconsin Local 212 Contract Extension
to 2021.
b) Review and approval of revisions to the Employee Handbook.

6.

Receipt of Monthly Departmental Reports.

7.

Commission, Committee, Board Reports: (This is an Opportunity for Council Members to Report
on their Respective Committees, Commissions, Boards of which they serve as a Member.)

8.

Adjournment.
- Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals.

Agenda
CITY OF GLENDALE COMMON COUNCIL
November 12, 2018
Regular meeting of the Common Council of the City of Glendale held in the
David Hobbs Honda for the People Community Room, located at Richard E. Maslowski Park,
2200 West Bender Road, Glendale, Wisconsin.
The meeting was called to order by Mayor Kennedy at 6:01 p.m.
Roll Call: Present: Ald. Tomika Vukovic (arrived at 6:02 p.m.), Jim Daugherty
(arrived at 6:02 p.m.), John C. Gelhard, Richard Wiese, Steve Schmelzling and JoAnn Shaw.
Absent: None.
Other Officials Present: City Administrator Rachel Reiss; City Attorney John
Fuchs; Police Chief Mark Ferguson, and City Clerk Miranda Etzel.
PLEDGE OF ALLEGIANCE.
The members of the Common Council, City staff, and all those present pledged
allegiance to the flag of the United States of America.
OPEN MEETING NOTICE.
Administrator Reiss advised that in accordance with the Open Meeting Law, the
local news media was advised on Thursday, November 8, 2018, of the date of this meeting; that
the agenda was posted on the official bulletin board of City Hall, the Glendale Police
Department, and the North Shore Library; that copies of the agenda were made available to the
general public in the Municipal Building and the Police Department, and those persons who
requested, were sent copies of the agenda.
ADOPTION OF COUNCIL MINUTES.
Motion was made by Ald. Wiese, seconded by Ald. Schmelzling to approve the
minutes of the meeting held on November October 22, 2018, upon correction. Ayes: Ald.
Vukovic, Daugherty, Gelhard, Wiese, Schmelzling and Shaw. Noes: None. Abstain: None.
Absent:None. Motion carried unanimously.
PRESENTATION OF THE NORTH SHORE LIBRARY ON THE PROPOSED FACILITY
RENOVATIONS.
Library Director, Susan Draeger-Anderson, gave a presentation on the proposed
facility renovation of the North Shore Library. Ms. Draeger-Anderson stated that she came
before Council last year requesting money for renovations. She stated that in the last three (3)
years, people have been surveyed, and there have been focus groups to provide feedback on what
the North Shore Library should have within its facility. Ms. Draeger-Anderson explained that the
current size of the North Shore Library of 16,000 square feet is for the current population of the
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North Shore Community which is approximately 25,000 people is too small according to studies.
Ms. Draeger-Anderson stated that a new library space will allow for fewer
employees to work there, because it will be a more open space. Ms. Draeger-Anderson stated
that the City of Glendale pays 50.72% toward the North Shore Library. Almost 60% of Glendale
residents are library cardholders of which about 30% have used their card in the last 2 years. Ms.
Draeger-Anderson explained that library patrons have called the library “icky,” and “gross.” Ms.
Draeger-Anderson also stated that the North Shore Library has been working with HGA, an
architectural and engineering firm.
Ms. Draeger-Anderson stated that the North Shore Library has been working on
renovation plans for three (3) years. Over 30 years ago, Fox Point, Bayside, River Hills, and
Glendale came together to form one (1) library.
Carol Pierner, 5505 North Shasta Drive, stated that she is against the potential
consolidation of the North Shore Library with the Brown Deer Library, and expressed concern
with regard to those who may have difficulty getting to the Brown Deer Library. Ms. Pierner
feels that there is nothing in Glendale for the residents, and that the new park is for Nicolet and
MSOE.
Sheila Jacque, 1201 West Glen River Road, stated that she is against the potential
merge of the North Shore Library and the Brown Deer Library. Ms. Jacque stated that many
groups utilize the North Shore Library, including tutors from Nicolet High School.
Mayor Kennedy thanked Mrs. Draeger-Anderson for her presentation.
PUBLIC HEARING: Application for a land use amendment for properties located at 419 W.
Good Hope Rd, 7170 N. Port Washington Rd, 7158 N. Port Washington Rd, and 408 W. Sugar
Lane from R-1 Residential District to B-1, G2 Business and Commercial District.
Marilyn Troy, 335 West Nicolet Court, expressed concern over the potential rezoning of 419 West Good Hope Road, 7170 North Port Washington Road, 7159 North Port
Washington Road, and 408 West Sugar Lane, and feels that her property value will decrease if
the aforementioned properties are re-zoned; she also feels that it is unfair.
Jennifer Scaffidi, 419 West Good Hope Road, shared a brief video presentation
indicating the traffic and surroundings in the neighborhood, in favor of the re-zoning of the
aforementioned properties.
Marji Bell, 301 West Nicolet Court, expressed concern over the potential rezoning of the aforementioned properties, and feels traffic will be worse if the four (4) houses
being considered for re-zoning, are not there to create a buffer between her house and the roads.
Willis Bradley, 7158 North Port Washington Road, stated that he is for the rezoning of the properties, that his property is one of the properties up for consideration, and that it
takes him 5-10 minutes to get out of his driveway.
Thomas Murray, 337 West Sugar Lane, stated that it is impossible for him to get
out of West Sugar Lane, and is for the re-zoning of the properties being considered. He also
stated that behind his house is a business park, and is very quiet.
Maria Bradley, 7158 North Port Washington Road, stated that when she purchased
the house, North Port Washington Road was two (2) lanes, and that 28 years ago it was too busy
of a street for potential buyers.
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Don Scaffidi, 419 West Good Hope Road, stated that he is requesting the rezoning, and that an office or business be allowed. Mr. Scaffidi stated that the neighborhood
changed long ago, and approximately 22,000 cars pass by his house daily.
Luke LaManna, 7155 North Port Washington Road, expressed concern over the
lot sizes for potential commercial development.
Marji Bell, 301 West Nicolet Court, expressed concern over parking, and the size
of the lots for potential commercial development.
Motion was made by Ald. Vukovic, seconded by Ald. Daugherty to close the
public hearing. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese, Schmelzling and Shaw. Noes:
None. Absent: None. Motion carried unanimously.
Mayor Kennedy explained that this Application was received from Plan
Commission. The Plan Commission had 2 “no” votes, and that Council can only change the land
use that is currently being proposed. Others can also petition, but will have to go through the
same channels as the current properties being considered.
Ald. Daugherty expressed sympathy to those petitioning for re-zoning.
Ald. Schmelzling stated that the neighborhood does not feel “residential.”
Ald. Vukovic stated that she went to the houses petitioning for re-zoning, and can
understand why they would want their land re-zoned.
Ald. Gelhard stated that his main concern is traffic, and does not think re-zoning
will change traffic. Ald. Gelhard also stated that Council can approve or disallow any businesses
to move into the neighborhood.
Ald. Wiese stated that properties to the west have larger lots, and expressed
concern with the physical lot size.
Ald. Vukovic stated that the Plan Commission and Council has heard the concerns
of the neighbors affected by this request. As plans are presented for commercial development the
neighbors’ concerns will definitely be taken into account.
Motion was made by Ald. Vukovic, seconded by Ald. Gelhard to approve the land
use amendment for properties located at 419 West Good Hope Road, 7170 North Port
Washington Road, 7158 North Port Washington Road, and 408 West Sugar Lane from R-1
Residential District to B-1, G2 Business and Commercial District. Ayes: Ald. Vukovic,
Daugherty, Gelhard, and Schmelzling. Noes: Ald. Wiese and Shaw. Absent: None. Motion
carried 4-2.
PUBLIC HEARING: 2019 Annual Program Budget.
Administrator Reiss stated that Council received the 2019 Proposed Annual
Program Budget on September 24, 2018. Council held a review session of the document on
Monday, October 15, 2018. Administrator Reiss stated that there have been some revisions to the
budget since October 15, 2018.
The revisions are as follows:
1. Updated pages to reflect the two (2) Resolutions to amend the 2018
Annual Program Budget which were approved Monday, October 22;
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2. 2019 Amendments:
a. Page 12 – updated revenue of PILOT Payment to $250,000;
b. Page 14 – Applied fund balance reduced to $9,308;
c. Page 81 – Contingency increased to $92,300;
d. Page 121 – Addition of funds for the Traffic Analysis Grant $60,000; and
e. Page 121 – Addition of funds to remove an Underground Storage
Tank at City Services $21,500.
Administrator Reiss stated that the Common Council must hold a public hearing
on the 2019 Annual Program Budget, and recommended that the Council adopt a Resolution to
adopt the 2019 City Budget and establish the 2018 City Tax Levy, as presented.
Ald. Daugherty asked why the City was spending $21,500 to remove an
Underground Storage Tank at City Services.
Ald. Wiese asked if the tank needed to be removed.
Administrator Reiss explained that the tank does not need to be removed. She
stated that the City pays to have it monitored, and while there currently are no issues, in the
future, if the tank leaks, the City must pay to fix it, however, if the tank is removed, then there
will not be any future concern over possible leaks or issues with the tank.
Carol Pierner, 5505 North Shasta Drive, asked what the differences in taxes were
from this year to next year.
Mayor Kennedy explained that the 2018 tax rate is 7.87, which is a difference of
16 cents per thousand.
Dan Hess, 2055 West Green Tree Road, asked what three (3) things the City left
on the table, which were not funded.
Administrator Reiss stated additional Police Officers, an Administrative Assistant
for the City Administrator and for Planning Development, and that the department heads knew
they needed to come in lean, and they did.
Robin Cohn, 2228 West Acacia Road, asked if the library remodel is in the
budget.
Administrator Reiss stated that while the library remodel is included in the
budget, the Council will still need to approve the expenditure as they do with all capital projects.
Fred Cohn, 2228 West Acacia Road, asked if the TIF from Bayshore is paid off,
and if property taxes will be reduced.
Mayor Kennedy stated that taxes will not be reduced, that the Bayshore bonds
cannot be called until 2022. Mayor Kennedy stated that if Bayshore’s owners should satisfy the
bonds, the money would be places in an escrow, and that the 2019, 2020, and 2021 bond
payments would paid out of that fund will be paid. In 2022 when the bonds are callable, the
bonds would be paid out of that fund. He stated that part of the agreement will restructure the
redevelopment agreement, and will be spread out over the next ten (10) years.
Motion was made by Ald. Wiese, seconded by Ald. Shaw to close the public
hearing. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese, Schmelzling and Shaw. Noes: None.
Absent: None. Motion carried unanimously.
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Based on the recommendation of Administrator Reiss, motion was made by Ald.
Wiese, seconded by Ald. Schmelzling to approve Resolution to adopt the 2019 City Budget and
establish the 2018 City Tax Levy. On Roll Call Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese,
Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried unanimously.
PUBLIC COMMENT.
Dan Buss, 5543 North Shasta, expressed concern over the potential merging of
the North Shore Library and the Brown Deer Library.
Carol Pierner, 5505 North Shasta Drive, expressed concern with regard to the
community garden group’s ten (10) frames on the ground at the park on Dexter, and would like
the boxes to be gone.
COMMUNICATIONS, APPLICATIONS AND PETITIONS.
I.

File No
Communication from Mayor, Bryan Kennedy, regarding Music in the Glen
Committee Appointment.
Motion was made by Ald. Shaw, seconded by Ald. Gelhard to appoint Tristann
Rieck, 201 West Silver Spring Drive, to Music in the Glen Committee for a one-year term. Ayes:
Ald. Vukovic, Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None.
Motion carried unanimously.
II.

File No
Communication from City Administrator, Rachel Reiss, regarding the City’s
Winter Newsletter.
Administrator Reiss stated that the City publishes the newsletter three (3) times
per year. Once approved, the newsletter will be printed and mailed to Glendale businesses and
residents. In addition, the newsletter will be posted on the City’s website, and additional copies
will be available for pick-up at City Hall.
Carol Pierner, 5505 North Shasta Drive, expressed concern that the Senior
Citizen’s Club was not in the newsletter. Administrator Reiss stated that the Senior Citizen’s
Club’s phone number is listed in the section of the newsletter which contains all phone numbers
for the City. Mayor Kennedy stated that he would work with Administrator Reiss in the future to
try to include an article.
Motion was made by Ald. Daugherty, seconded by Ald. Schmelzling to approve
the content of the 2018-2019 Winter Newsletter, upon correction. Ayes: Ald. Vukovic,
Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
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File No
Communication from City Administrator, Rachel Reiss, regarding December
Schedule of Meetings.
III.

Administrator Reiss stated that due to the holiday season, City Offices are closed
December 24, 2018 and December 25, 2018. It was recommended that the December 24, 2018
Common Council meeting me cancelled. If necessary, Mayor Kennedy can schedule a special
meeting.
Motion was made by Ald. Shaw, seconded by Ald. Wiese to cancel the December
24, 2018 Common Council Meeting. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese,
Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried unanimously.
IV.

File No
Communication from City Administrator, Rachel Reiss, regarding Payment 1 to
Absolute Construction Enterprises for Work Completed on the City Hall/Police Garage Project.
Motion was made by Ald. Daugherty, seconded by Ald. Gelhard to approve
Payment 1 to Absolute Construction Enterprises for Work Completed on the City Hall/Police
Garage Project in the amount of $194,845.95. On Roll Call Ayes: Ald. Vukovic, Daugherty,
Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
NEW BUSINESS.
V.

File No
Communication from City Administrator, Rachel Reiss, regarding a Proposal
from Village of Brown Deer to join the North Shore Library, and relocate the facility to 4301
West Brown Deer Road.
Administrator Reiss stated that the Village of Brown Deer recently purchased a
building for their library. The building is located at 4301 West Brown Deer Road. Brown Deer is
proposing that the North Shore Library accept them as a member, and relocate the North Shore
Library to Brown Deer. Administrator Reiss explained that the Village of Brown Deer is
proposing the capital funding would be paid for by Brown Deer, and that North Shore and
Brown Deer would consolidate on the operating costs. Administrator Reiss also explained that if
1-2 communities are on board with the consolidation, it may be difficult to keep North Shore
Library as it functions today.
Village of Brown Deer Village Manager, Michael Hall explained that the
community currently has joint services, such as the North Shore Fire Department, and the North
Shore Health Department, and that Brown Deer is interested in joining the North Shore Library,
and having the library moved to a new location.
Village Manager Hall explained that this is a conceptual idea. If approved to
move forward the communities would form a new library board to refine some of the details. The
future location of the Brown Deer Library has approximately 25,000 square feet available for
library space, and has a drive-thru; Central Library is the only other library in the area with a
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drive-thru. Approximately 7,000 square feet is being utilized by Armed Forces. He stated that the
future location of the Brown Deer Library was built in 2000, and has more room for parking, and
more walking space. He would ask the North Shore Library to contribute to the design of the
library.
Mayor Kennedy asked if Brown Deer has already purchased the building where
Brown Deer’s Library will move.
Village Manager Hall stated that Brown Deer will be moving their library to the
new location with or without the North Shore Library.
Daniel Buss, 5543 North Shasta, asked if there was a cost benefit analysis done, if
it fell under WEPA, or an EIS was done. He also asked if the building where the North Shore
Library is being used will be torn down.
Administrator Reiss stated that the current building of the North Shore Library
will not be torn down, nothing was being decided tonight, and that this meeting was for
informational purposes only.
Ald. Schmelzling inquired about the community to square footage ratio of the
Brown Deer Library consolidating with the North Shore Library, compared to the ratio of the
North Shore Library, itself.
Village Manager Hall stated that the building is approximately 32,000 square feet,
with Armed Forces occupying approximately 7,000 square feet, and Armed Forces pays
approximately $100,000 per year in rent. The amount of space remaining for library usage is
25,000 square feet.
Ald. Wiese inquired as to how the idea of consolidation was received by the other
four (4) North Shore communities.
Village Manager Hall stated that Glendale is the first to hear of the idea, and that
the other communities will be hearing about it throughout this week and next week. He also
stated that Brown Deer is positive about joining the North Shore Library.
Helaine Glass, 6911 North Crestwood Drive, Glendale, expressed concern over
the possible consolidation. She stated that she would like to see Brown Deer maintain their
library, and the North Shore area maintain theirs.
Marilyn Franklin, 7870 North Regent, Fox Point, expressed concern over the
possible consolidation, feels that we have a unique community, and doesn’t feel Brown Deer is
as convenient.
Phyllis Santacroce, 5830 North River Forest Drive, Glendale, expressed concern
over the possible consolidation, and feels that the North Shore Library is a valuable resource for
kids.
Dan Hess, 2055 West Green Tree Road, Glendale, questioned whether the new
location for the Brown Deer Library can accommodate the weight of all of the books, and feels
that Brown Deer is looking for a life line. Administrator Reiss stated that an analysis was done
for the weight-bearing of the 2nd floor of the new Brown Deer Library, and it is substantial
enough to accommodate the weight of a library.
Mayor Kennedy stated that this is the beginning of the process, and that three (3)
other communities need to hear Brown Deer’s proposal, as well. Mayor Kennedy proposed that
the Common Council wait, and have a Public Meeting with Fox Point, River Hills, and Bayside.
Mayor Kennedy stated he would reach out to the Village Presidents of the other communities
after they have had an opportunity to review the proposal.
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Sheila Jacque, 1201 West Glen River Road, incorrectly stated that Council had a
closed session with someone about a library consolidation.
Ald. Daugherty stated that Council did not.
Mayor Kennedy explained that during the Common Council’s last meeting, there
were three (3) items. Mayor Kennedy further explained that one (1) of those items, City
Administrator, Rachel Reiss, stated to Council that she will be receiving a proposal from Brown
Deer however nothing had been received by the city.
Helaine Glass, 6911 North Crestwood Drive, Glendale, asked how the
information of a public meeting will get out to the citizens.
Mayor Kennedy explained that we post everything on the City’s website, Next
Door, Facebook, we use the North Shore NOW – the newspaper of record for the City of
Glendale.
VI.

File No
Communication from City Administrator, Rachel Reiss, regarding Resolution
Approving the 2019 North Shore Fire Department Fees for Service Schedule.
Based on the recommendation of City Administrator, Rachel Reiss, motion was
made by Ald. Weise, seconded by Ald. Schmelzling to adopt the Resolution Approving the 2019
North Shore Fire Department Fees for Service Schedule. Ayes: Ald. Vukovic, Daugherty,
Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
File No
Communication from City Administrator, Rachel Reiss, regarding Resolution
Approving the “Single or Multi-Year Capital” Budget to Purchase a Water Tender & Two
Ambulances for 2019, 2020, and 2021 and Agreement to Pay Its Share of the “Single or MultiYear Capital” Budget for 2019, 2020, 2021.
VII.

Administrator Reiss explained that the North Shore Fire Department requests an
approval of the capital contributions for the next three (3) years. This is consistent with the
Agreement. The funding is consistent from year-to-year, and is allocated in the City’s budget.
Ald. Gelhard stated that there is a funding formula, the valuation of property –
each community contributes to the Fire Department, and asked with Bayshore being revalued, if
Glendale contributes less.
Administrator Reiss stated that with the last review of the North Shore Fire
Department, they take it over the course of five (5) years, and that there is a smoothing over to
get to that level. She stated that Glendale has been going down by about 0.1% at a time.
Administrator Reiss stated that the funding formula till be looked at again in 2019 for the year
2020, and that rate will be good for five (5) years.
Attorney Fuchs stated that Bayshore has not been reassessed, and right now, is
currently assessed at $310,000,000.
Motion was made by Ald. Wiese, seconded by Ald. Schmelzling to adopt the
Resolution Approving the “Single or Multi-Year Capital” Budget to Purchase a Water Tender &
Two Ambulances for 2019, 2020, and 2021 and Agreement to Pay Its Share of the “Single or
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Multi-Year Capital” Budget for 2019, 2020, 2021. Ayes: Ald. Vukovic, Daugherty, Gelhard,
Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried unanimously.
VIII.

File No
Communication from City Administrator, Rachel Reiss, regarding the Request of
a Geocache to be placed at the Richard E. Maslowski Community Park and related Policy.
Administrator Reiss stated that the City has received a request to have geocaching
in the Richard E. Maslowski Community Park. This is a practice that is allowed in other
communities as well as Milwaukee County. However, it is important to have parameters in
allowing geocaching. The Council is being asked to approve a policy for geocaching.
Ald. Wiese asked how many people who participate in geocache are drawn to this
area.
Robert Henak, 9380 North 67th Street, Brown Deer, stated that he currently has
twenty-one (21) active geocachers.
Ald. Daugherty asked if there was any down side.
Administrator Reiss stated that if someone were to not follow the rules, and put
something in there, that somebody could get hurt, but that could also happen without geocaching.
Based on the recommendation of Administrator Reiss, motion was made by Ald.
Shaw, seconded by Ald. Schmelzing to approve Request of a Geocache to be placed at the
Richard E. Maslowski Community Park and related Policy. Ayes: Ald. Vukovic, Daugherty,
Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
IX.

File No
Communication from City Administrator, Rachel Reiss, regarding
Recommendation from the Vision Committee to adopt the 2040 Glendale Vision Plan, and
forward to the Plan Commission.
Administrator Reiss explained that in 2017, Council authorized the creation of a
2040 Vision Committee. To assist the Committee, the Council also approved the hiring of SRF
Consulting. After many months of surveying residents, meeting with consultants, and
refinements to the document, a final Glendale 2040 Vision has been developed.
Ald. Gelhard asked is adopting the document is more or less suggestions.
Mayor Kennedy stated that the master plan is for Plan Commission to design and
everything, and then send back to Common Council to approve. Plan Commission will then bind
it.
Ald. Shaw asked if there was any recommendation from The Vision Committee.
Ald. Wiese stated that there is a motion to adopt to accept the plan.
Attorney Fuchs stated that there is a plan for adopting the plan, but not specifics.
Mayor Kennedy stated adopting the plan will allow it to be forwarded to the Plan
Commission.
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Motion was made by Ald. Shaw, seconded by Ald. Daugherty to adopt the 2040
Glendale Vision Plan, and forward to the Plan Commission. On Roll Call Ayes: Ald. Vukovic,
Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
X.

File No
Communication from City Administrator, Rachel Reiss, regarding Authorization
to continue to contract with Clark Dietz, Inc. for Floodplain Administration Services.
Administrator Reiss explained that at the August 13, 2018 meeting, the Council
approved the proposal from Clark Dietz, Inc. to act as the City’s Floodplain Administrator. The
City’s Floodplain Administrator was the Building Inspector. The Building Inspector was
responsible for overseeing the contract with SafeBuilt, floodplain administration and property
maintenance.
Ald. Daugherty asked if there was a learning curve.
Administrator Reiss stated that Clark Dietz, Inc. spends 3-6 hours per week on
this, and that once the new mapping comes out, the amount of calls and questions will be
reduced.
Ald. Schmelzling asked if there will be any grants once everything is remapped.
Administrator Reiss stated that we can request Clark Dietz to participate in future
grant requests; however, it will need to be included in future budgets.
Based on the recommendation of Administrator Reiss, motion was made by Ald.
Wiese, seconded by Ald. Vukovic to approve the proposal for Floodplain Administration
Services with Clark Dietz, Inc., as presented. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese,
Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried unanimously.
XI.

File No
Communication from City Administrator, Rachel Reiss, regarding Approval of
Distribution Easement Underground – WeEnergies – City Hall, 5909 North Milwaukee River
Parkway.
Administrator Reiss explained that as we move forward with the demolition and
construction of City Hall, WeEnergies has determined that there needs to be a relocation of
utility services. In order to proceed with the relocation, the City needs to authorize an easement.
Based on the recommendation of Administrator Reiss, motion was made by Ald.
Vukovic, seconded by Ald. Gelhard to approve the Distribution Easement Underground –
WeEnergies – City Hall, 5909 North Milwaukee River Parkway. Ayes: Ald. Vukovic,
Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
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File No
Communication from City Administrator, Rachel Reiss, regarding Application for
change of zoning 2510 West Good Hope Road to Planned Unit Development – Refer to Plan
Commission.
XII.

Administrator Reiss explained that there is a request from Korb and Associates
Architects on behalf of Tim Kokhman of New Land Enterprises, LLP to rezone 2510 West Good
Hope Road to Planned Unit Development.
Based on the recommendation of Administrator Reiss, motion was made by Ald.
Wiese, seconded by Ald. Gelhard to forward the Application for change of zoning 2510 West
Good Hope Road to Planned Unit Development to Plan Commission for review. Ayes: Ald.
Vukovic, Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None.
Motion carried unanimously.
APPROVAL OF ACCOUNTS PAYABLE.
Motion was made by Ald. Shaw, seconded by Ald. Schmelzling to approve the
accounts payable check numbered 42176 to 42188, totaling $168,277.33, and for prepaid checks,
numbers 1638 to 1660, and 42028 to 42172, totaling $4,068,628.68. On Roll Call Ayes: Ald.
Vukovic, Daugherty, Gelhard, Wiese, Schmelzling, and Shaw. Noes: None. Absent: None.
Motion carried unanimously.
COMMISSION, COMMITTEE AND BOARD REPORTS.
There were several updates from Council members, on the activities of the
various Commissions, Committees and Boards on which they serve.
CLOSED SESSION.
Motion was made by Ald. Shaw, seconded by Ald. Vukovic to convene in Closed
Session at 8:21 p.m. per Section 19.85(1)(c) of the Wisconsin Statutes to consider the
employment, promotion, compensation or performance evaluation data of City employees
(Police Negotiations), and Section 19.85(1)(e) of the Wisconsin Statutes, deliberating or
negotiating the purchasing of public properties, the investing of public funds, or conducting other
specified public business, whenever competitive or bargaining reasons required a closed session.
(Request from Outdoor Media – Possible acquisition of land), and Section 19.85(1)(g)
Conferring with legal counsel for the governmental body who is rendering oral or written advice
concerning strategy to be adopted by the body with respect to litigation in which it is or is likely
to become involved. (Potential Litigation – 1811 W. Silver Spring Drive). Ayes: Ald. Vukovic,
Daugherty, Gelhard, Wiese, Schmelzling and Shaw. Noes: None. Absent: None. Motion carried
unanimously.
A closed session of approximately 47 minutes was held in which the Council
discussed Police Negotiations, Request from Outdoor Media – possible acquisition of land and
potential litigation – 1811 W. Silver Spring Drive.
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A motion was made by Ald. Vukovic, seconded by Ald. Shaw, to reconvene to
open session and regular order of business. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese,
Schmelzling and Shaw. Noes: None. Absent: None. Motion carried unanimously.
POSSIBLE ACTION REGARDING CLOSED SESSION ITEMS
No action was taken on any closed session items.
ADJOURNMENT.
There being no further business, motion was made by Ald. Vukovic, seconded by
Ald. Shaw, to adjourn the meeting. Ayes: Ald. Vukovic, Daugherty, Gelhard, Wiese,
Schmelzling and Shaw. Noes: None. Absent: None. Motion carried and adjournment of the
Common Council was ordered at 9:07 p.m. until Monday, November 26, 2018 at 6:00 p.m.
Miranda Etzel
City Clerk
Recorded: November 13, 2018.
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Agenda
5909 North Milwaukee River Parkway
Glendale, WI 53209

SUBJECT:

Approval of Contract for General Engineering Services

FROM:

Rachel Reiss

MEETING DATE:

November 26, 2018

FISCAL SUMMARY:
Budget Summary:
General/Capital/Utility
Budgeted Expenditure: N/A
Budgeted Revenue:
N/A

STATUTORY REFERENCE:
Wisconsin Statues:
N/A
Municipal Code:

N/A

BACKGROUND/ANALYSIS:

Until 2018, the City of Glendale had utilized North Shore Engineering as a contracted service for a majority of
engineering services. In 2018, the City contracted with Clark Dietz for engineering services.
This past year, Clark Dietz has assisted staff in developing and implementing the following best practice solutions:
1. Developed technical and engineering standards to replace previous no-bid contracts with price
competitive procurement:
a. Annual roadway crack sealings contract
b. Annual sanitary sewer manhole inspection and repairs contract
c. Annual tree maintenance, trimming, removals throughout the City
d. Annual greenspace maintenance and landscaping services throughout the City
e. Annual pavement marking program
2. Developed a schedule for catch basin cleaning to bring this previously contracted work in-house to
the Department of Public Works.
3. Updated the Comprehensive Recreation and Open Space Plan and submitted a successful
Stewardship Grant application for the construction of the Bender Rd. / REM Community Park trail
connection to the Oak Leaf Trail. The grant value is $200,000.
4. Created a Municipal Geographic Information System (GIS) and facilitated hosting of the system at
Milwaukee County Land Information Service at NO COST to Glendale. The GIS allows City staff full
access to all available infrastructure mapping for the City of Glendale, previously only available
through consultants. Accessible maps include information on:
a. Historical data on street and infrastructure projects such as:
i. Roadway construction dates
ii. Sewer lining dates
iii. Watermain replacement dates
iv. Watermain breaks, location and dates
b. Existing location and technical information on

5909 North Milwaukee River Parkway
Glendale, WI 53209

5.
6.
7.
8.
9.

i. Watermain
ii. Sanitary Sewer
iii. Storm Sewer
iv. Street Lights
v. Traffic Lights
vi. Sidewalks, Trails
vii. City owned easements
Reviewed submittals from developers on engineering and utility matters
Assisted in Building Inspection department with its reviews for building permits, specifically
concerning underground utilities.
Significantly increased resident response times and solutions.
Obtained timely response to resident concerns by securing competitive bids for the cleaning and
maintenance of drainageways behind Strattec and the Bender Creek.
Reviewed City Hall plans to determine the best stormwater solution that would allow us to fund the
stormwater plan with grant funds from MMSD. The grant amount is $178,000 as a contribution to
the City Hall budget.

Overall, it is estimated the savings generated by these programs alone is more than $500,000. These savings are
seen throughout the General Fund, Capital Projects Fund and Utility Enterprise Fund budgets.

RECOMMENDATION:

I am recommending the City continue to work Clark Dietz for general engineering services. This is a one year
agreement. The agreement is the same as the 2018 agreement.

ACTION REQUESTED:

Motion to authorize the City Administrator to enter into an agreement with Clark Dietz for general engineering
services.

ATTACHMENTS:
1. Agreement

PROFESSIONAL SERVICES AGREEMENT

Project Name (“Project”)
City of Glendale Municipal Engineering Services
This Agreement is by and between
City of Glendale (“Client”)
5909 N. Milwaukee River Parkway
Glendale, WI 53209
and
Clark Dietz, Inc. (“Clark Dietz”)
759 North Milwaukee Street, Suite 624
Milwaukee, WI 53202
Who agree as follows:
Client hereby engages Clark Dietz to perform the services set forth in Part I - Services and Clark Dietz
agrees to perform the Services for the compensation set forth in Part III - Compensation. Clark Dietz
shall be authorized to commence the Services upon execution of this Agreement and written or
verbal authorization to proceed from Client. Client and Clark Dietz agree that this signature page,
together with Parts I - V and attachments referred to therein, constitute the entire Agreement
between them relating to the Project.
Agreed to by Client

Agreed to by Clark Dietz

By:

By:

Name:

Rachel Reiss

Name: Mustafa Emir, PhD, PE

Title:

City Administrator

Title:

Date:

Date:
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Senior Vice President

PART I
SERVICES BY CLARK DIETZ
A.

Project Description
The Client is retaining Clark Dietz to perform Municipal engineering services to be provided
on an “as requested” and “as directed” by the Client (“Services”). Services will generally
include all tasks and deliverables reasonably necessary to address Client’s needs and within
Clark Dietz’s areas of competence, including but not limited to attendance at meetings as
requested by the Client, management of City consultants, including oversight, selection, and
evaluation, technical opinions regarding matters affecting City government and residents,
reviews and comments on various matters as requested and directed by the Client,
assistance to Common Council and Staff as directed and requested by the Client.

B.

Scope
Clark Dietz will provide Services only as specifically requested and directed by the Client, and
upon written notice to proceed based on an approved Work Order for specific Services.
Services includes but is not limited to:
•

Infrastructure planning

•

Engineering Design and/or construction management

•

Attendance at meetings, including public information meetings

•

Providing engineering opinion on matters affecting City government and or residents

•

Grant research, grant writing, grant management

•

Coordination activities with other Agencies or Municipalities

•

Providing cost estimates and schedules for planned infrastructure

Services will be delivered on an hourly fee basis. All Services shall be approved by Client in
advance in the form of a Work Order setting forth the proposed Services with an estimate of
the total cost at rates and costs at or below the Schedule of General Billing Rates and the
Schedule of Project Related Expenses, or an agreed upon fixed fee.
C.

Schedule
Services are expected to start in January 2019.

D.

Assumptions/Conditions
This Agreement is subject to the following assumptions/conditions:
1.

This Agreement and any legal actions concerning its validity, interpretation and
performance shall be governed by the laws of the State Wisconsin.
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E.

2.

Mustafa Emir shall be the designated Clark Dietz representative assigned to the
Client.

3.

This Agreement does not include the preparation of right-of-way or temporary
construction easement drawings, descriptions or negotiation/acquisition services.

4.

This Agreement does not include geotechnical investigations.

5.

This Agreement does not include contaminated site Phase I or Phase II
environmental assessment investigations or remediation activities.

6.

This Agreement does not include cultural, historic, archeological, or wetland
assessment investigations or remediation activities.

Electronic Data Format
1.
2.
3.

F.

The Reports and Drawings for this project will be provided to Client in printed and
digital format.
Reports will be provided in MS Office and Adobe Acrobat format.
Drawings will be provided (if requested by the Client) in AutoCAD format.

City Engineer Designation
Mustafa Emir, PhD, PE shall be designated as the City Engineer for Client via this Agreement
with Clark Dietz. In the event that Mr. Emir (or a Client approved Designee) is no longer
available to service the Client as Clark Dietz designated representative to the Client’s
satisfaction, Client may terminate this Agreement on ten (10) days written notice.
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PART II
CLIENT'S RESPONSIBILITIES
Client shall provide, at its expense, the following in a timely manner so as not to delay the Services:
A.

Information/Reports
Reports, studies, site characterizations, regulatory decisions and similar information relating
to the Services that Clark Dietz might request and may rely upon without independent
verification unless specifically identified as requiring such verification.

B.

Representative
A designated representative for the project who shall have the authority to transmit
instructions, receive information, interpret and define Client’s requirements and make
decisions with respect to the Services. The Client representative for this Agreement will be
Ms. Rachel Reiss, City Administrator, or Mr. Charlie Imig, Director of Public Works, or any
future designee identified by the City Administrator or the Director of Public Works.

C.

Decisions
All criteria and full information as to Client’s requirements for the Services and timely
decisions on matters relating to the Services.
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PART III
COMPENSATION
A.

B.

Compensation
1.

Compensation to Clark Dietz for Services rendered by employees working on the
Project in accordance with PART I, SERVICES of this Agreement shall not exceed the
hourly billing rates shown in the attachment, “Schedule of General Billing Rates”
without prior written consent of Client.

2.

The compensation authorized by this Agreement will be determined at the time of
each assignment, and shall include the following:
a. Payment for outside consulting and/or professional Services performed by a subconsultant will be at actual invoice cost to Clark Dietz plus five percent for
administrative costs. Clark Dietz will obtain written Client approval before
authorizing these Services.
b. Payment for expenses incurred directly on behalf of the Project at actual cost to
Clark Dietz plus five percent for administrative costs. Direct project expenses will
be as defined in the attachment, “Schedule of Project Related Expenses”.

Billing and Payment
1.

Timing/Format
a. Invoices for Clark Dietz’s fee shall be submitted monthly reflecting the Services
completed for that month. Invoices are due upon receipt. Invoices shall be
considered past due if not paid within 30 calendar days of the date of the invoice.
Such invoices shall be prepared in a form supported by such documentation as
Client may reasonably require.
b. If payment in full is not received by Clark Dietz within 30 calendar days of the
date of invoice, invoices shall bear interest at one-and-one-half (1.5) percent of
the past due amount per month, which shall be calculated from the date of the
invoice.
c. If the Client fails to make payments within 30 calendar days of the date of invoice
or otherwise is in breach of this Agreement, Clark Dietz may suspend
performance of Services upon seven (7) calendar days’ notice to the Client. Clark
Dietz shall have no liability whatsoever to the Client for any costs or damages as a
result of suspension caused by any breach of this Agreement by the Client. Upon
payment in full by the Client, Clark Dietz shall resume Services under this
Agreement, and the time schedule and compensation shall be equitably adjusted
to compensate for the period of suspension plus any other reasonable time and
expense necessary for Clark Dietz to resume performance.

2.

Billing Records
Clark Dietz shall maintain accounting records of its costs in accordance with
generally accepted accounting practices. Access to such records will be provided
during normal business hours with reasonable notice during the term of this
Agreement and for six (6) years after completion.

5

PART IV
EQUAL EMPLOYMENT OPPORTUNITY
WISCONSIN CLAUSE
In connection with the performance of work under this Agreement, Clark Dietz (hereinafter referred
to as the “Consultant”) agrees not to discriminate against any employee or applicant for employment
because of age, race, religion, color, handicap, sex, physical condition, developmental disability as
defined in s. 51.01 (5), sexual orientation or national origin. This provision shall include, but not be
limited to, the following: employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. Except with respect to sexual orientation, the Consultant further
agrees to take affirmative action to insure equal employment opportunities. The Consultant agrees
to post in conspicuous places, available for employees and applicants for employment, notices to be
provided by the contracting officer setting forth the provisions of the nondiscrimination clause.
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PART V
STANDARD TERMS AND CONDITIONS
1.
STANDARD OF CARE. Services shall be performed in accordance with the standard of professional
practice ordinarily exercised by the applicable profession at the time and within the locality where the
Services are performed. No warranty or guarantee, express or implied is provided, including warranties or
guarantees contained in any uniform commercial code.
2.
CHANGE OF SCOPE. The Scope of Services set forth in this Agreement is based on facts known at
the time of execution of this Agreement, including, if applicable, information supplied by Clark Dietz and
Client. Clark Dietz will promptly notify Client of any perceived changes of scope in writing and the parties
shall negotiate modifications to this Agreement.
3.
DELAYS. If events beyond the control of Clark Dietz, including, but not limited to, fire, flood, explosion,
riot, strike, war, process shutdown, act of God or the public enemy, and act or regulation of any government
agency, result in delay to any schedule established in this Agreement, such schedule shall be extended for
a period equal to the delay. In the event such delay exceeds 90 days, Clark Dietz shall be entitled to an
equitable adjustment in compensation and extension of time.
4.
TERMINATION/SUSPENSION. Either party may terminate this Agreement upon 30 days written notice
to the other party in the event of substantial failure by the other party to perform in accordance with its
obligations under this Agreement through no fault of the terminating party. Either party may terminate this
Agreement without cause on one hundred twenty (120) days written notice. Client shall pay Clark Dietz for
all Services rendered prior to termination, plus any expenses of termination.
5.
REUSE OF INSTRUMENTS OF SERVICE. All reports, drawings, specifications, computer data, field
data notes and other documents prepared by Clark Dietz as instruments of service shall remain the
property of Clark Dietz. Clark Dietz shall retain all common law, statutory and other reserved rights,
including the copyright thereto. Reuse of any instruments of service including electronic media, for any
purpose other than that for which such documents or deliverables were originally prepared, or alteration of
such documents or deliverables without written authorization or adaptation by Clark Dietz for the specific
purpose intended, shall be at Client’s sole risk.
6.
ELECTRONIC MEDIA. Electronic files furnished by either party shall be subject to an acceptance
period of 30 days during which the receiving party agrees to perform appropriate acceptance tests. The
party furnishing the electronic file shall correct any discrepancies or errors detected and reported within
the acceptance period. After the acceptance period, the electronic files shall be deemed to be accepted
and neither party shall have any obligation to correct errors or maintain electronic files. In the event of a
conflict between the signed construction documents prepared by Clark Dietz and electronic files, the
signed or sealed hard-copy construction documents shall govern. Under no circumstances shall delivery of
electronic files for use by Client be deemed a sale by Clark Dietz and Clark Dietz makes no warranties,
either express or implied, of merchantability and fitness for any particular purpose. In no event shall Clark
Dietz be liable for indirect or consequential damages as a result of the Client’s use or reuse of the
electronic files.
7.
OPINIONS OF CONSTRUCTION COST. Any opinion of construction costs prepared by Clark Dietz is
supplied for the general guidance of the Client only. Since Clark Dietz has no control over competitive
bidding or market conditions, Clark Dietz cannot guarantee the accuracy of such opinions as compared to
contract bids or actual costs to Client.
8.
SAFETY. Clark Dietz specifically disclaims any authority or responsibility for general job site safety
and safety of persons other than Clark Dietz employees.
9.
RELATIONSHIP WITH CONTRACTORS. Clark Dietz shall serve as Client’s professional representative
for the Services and may make recommendations to Client concerning actions relating to Client’s
contractors. Clark Dietz specifically disclaims any authority to direct or supervise the means, methods,
techniques, sequences or procedures of construction selected by Client’s contractors.
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10. THIRD PARTY CLAIMS: This Agreement does not create any right or benefit for parties other than
Clark Dietz and Client.
11. MODIFICATION. This Agreement, upon execution by both parties hereto, can be modified only by a
written instrument signed by both parties.
12. PROPRIETARY INFORMATION. Information relating to the Project, unless in the public domain, shall
be kept confidential by Clark Dietz and shall not be made available to third parties without written consent
of Client, unless so required by court order.
13. INSURANCE. Clark Dietz will maintain insurance coverage for Professional, Comprehensive General,
Automobile, Worker’s Compensation and Employer’s Liability in amounts subject to Client approval and in
accordance with legal, and Clark Dietz business requirements. Certificates evidencing such coverage will
be provided to Client upon request. For projects involving construction, Client agrees to require its
construction contractor, if any, to include Clark Dietz and Client as additional insureds on its commercial
general liability policy relating to the Project, and such coverages shall be primary.
14. INDEMNITIES. Clark Dietz agrees, to the fullest extent permitted by law, to indemnify and hold
harmless the Client, its officers, directors and employees against all damages, liabilities or costs, to the
extent caused by Clark Dietz’ negligent performance of professional Services under this Agreement and
that of its subconsultants or anyone for whom Clark Dietz is legally liable.
The Client agrees that Clark Dietz shall not be liable to a third-party for more than Clark Dietz’s fair share of
damages or liabilities suffered by the third-party, when those damages or liabilities were caused, in whole
or in part, by the Client’s negligent acts in connection with the Project, or caused, in whole or in part, by the
acts of others for whom the Client is legally liable or responsible.
Neither the Client nor Clark Dietz shall be obligated to pay contribution to the other party in any manner
whatsoever for the other party’s own negligence.
15.

LIMITATIONS OF LIABILITY. The City agrees that, to the fullest extent permitted by law, Clark Dietz’s
total liability to the City for any and all injuries, claims, losses, expenses or damages whatsoever
arising out of or in any way related to this Agreement from any causes, including but not limited to,
Clark Dietz’s negligence, error, omissions, strict liability, or breach of contract shall not exceed Two
Million Dollars ($2,000,000).

16. ACCESS. Client shall provide Clark Dietz safe access to the project site necessary for the
performance of the Services.
17. ASSIGNMENT. The rights and obligations of this Agreement cannot be assigned by either party
without written permission of the other party. This Agreement shall be binding upon and insure to the
benefit of any permitted assigns.
18. HAZARDOUS MATERIALS. Clark Dietz and Clark Dietz’ consultants shall have no responsibility for
discovery, presence, handling, removal or disposal of or exposure of persons to hazardous materials in any
form at the project site, including but not limited to asbestos, asbestos products, polychlorinated biphenyl
(PCB) or other toxic substances. If required by law, the client shall accomplish all necessary inspections
and testing to determine the type and extent, if any, of hazardous materials at the project site. Prior to the
start of Services, or at the earliest time such information is learned, it shall be the duty of the Client to
advise Clark Dietz (in writing) of any known or suspected hazardous materials. Removal and proper
disposal of all hazardous materials shall be the responsibility of the Client.
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19. REMODELING AND RENOVATION. For Clark Dietz’ Services provided to assist the Client in making
changes to an existing facility, the Client shall furnish documentation and information upon which Clark
Dietz may rely for its accuracy and completeness. Unless specifically authorized or confirmed in writing by
the Client, Clark Dietz shall not be required to perform or have others perform destructive testing or to
investigate concealed or unknown conditions. The Client shall indemnify and hold harmless Clark Dietz,
Clark Dietz’ consultants, and their employees from and against claims, damages, losses and expenses
which arise as a result of documentation and information furnished by the Client.
20. CLIENT’S CONSULTANTS. Contracts between the Client and other consultants retained by Client for
the Project shall require the consultants to coordinate their drawings and other instruments of service with
those of Clark Dietz and to advise Clark Dietz of any potential conflict. Clark Dietz shall have no
responsibility for the components of the project designed by the Client’s consultants. The Client shall
indemnify and hold harmless Clark Dietz, Clark Dietz’ consultants and their employees from and against
claims, damages, losses and expenses arising out of Services performed for this project by other
consultants of the Client.
21. NO WAIVER. No waiver by either party of any default by the other party in the performance of any
particular section of this Agreement shall invalidate another section of this Agreement or operate as a
waiver of any future default, whether like or different in character.
22. SEVERABILITY. The various terms, provisions and covenants herein contained shall be deemed to be
separate and severable, and the invalidity or unenforceability of any of them shall not affect or impair the
validity or enforceability of the remainder.
23. STATUTE OF LIMITATION. To the fullest extent permitted by law, parties agree that, except for claims
for indemnification, the time period for bringing claims under this Agreement shall expire one year after the
claiming party knew or reasonably should have known of the facts giving rise to the cause of action.
24. DISPUTE RESOLUTION. In the event of a dispute arising out of or relating to this Agreement or the
Services to be rendered hereunder, Clark Dietz and the Client agree to attempt to resolve such disputes in
the following manner: First, the parties agree to attempt to resolve such disputes through direct
negotiations between the appropriate representatives of each party. Second, if such negotiations are not
fully successful, the parties agree to attempt to resolve any remaining dispute by formal nonbinding
mediation conducted in accordance with rules and procedures to be agreed upon by the parties. Third, if
the dispute or any issues remain unresolved after the above steps, the parties agree to attempt resolution
by submitting the matter to voluntary nonbinding arbitration in accordance with rules and procedures to be
agreed upon by the parties.
25. TERM. This Agreement shall be for ONE-year term commencing January 1, 2019 and ending on
December 31, 2019 and shall automatically renew for successive one (1) year terms on each anniversary
date thereafter unless either party notifies the other in writing by September 1 of the current year of nonrenewal for the succeeding year.
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SCHEDULE OF GENERAL BILLING RATES
TITLE

HOURLY RATE

Principal

$230.00

Engineer 8

210.00

Engineer 7

200.00

Engineer 6

180.00

Engineer 5

160.00

Engineer 4

140.00

Engineer 3

125.00

Engineer 2

110.00

Engineer 1

100.00

Technician 6

160.00

Technician 5

135.00

Technician 4

125.00

Technician 3

105.00

Technician 2

85.00

Technician 1

75.00

Clerical

80.00

Notes:
The rates in this schedule include actual salaries or wages paid to employees of Clark Dietz plus payroll
taxes, FICA, Worker’s Compensation insurance, other customary and mandatory benefits, and overhead
and profit. All project related expenses and sub-consultants will be billed at cost.
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SCHEDULE OF PROJECT RELATED EXPENSES
CLARK DIETZ INC.

Vehicles
Autos
Field Vehicles
Survey Truck

$0.54/mile
$60.00/day or $0.54/mile (per agreement)
$80.00/day or $0.75/mile (per agreement)

Robotic Survey Equipment

$20.00/hour

GPS Survey Equipment

$30.00/hour

Nuclear Soils Compaction Gauge

$50.00/day

CADD Usage

$20.00/hour

Large Format Plotting and/or Copying*
(12”x18”)
(22”x34” or 24”x36”)
(30”x42”)
(36”x48”)

$0.50/sheet
$1.75/sheet
$2.50/sheet
$3.00/sheet

Large Format Scanning*
(12”x18”)
(22”x34” or 24”x36”)
(30”x42”)
(36”x48”)

$.30/sheet
$1.00/sheet
$1.50/sheet
$2.00/sheet

Hotels & Motels
Meals
Federal Express & UPS
Public Transportation
Film and Development
Supplies

At Cost

Notes:
The rates in this schedule are subject to review and will be adjusted as necessary, but not sooner than six
months after the date listed above. Certain rates listed with * are for in-house production. Larger
quantities will be sent to an outside vendor. All project related expenses and sub-consultants will be billed
at 105% of actual costs to cover handling and administrative expenses.
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Agenda
5909 North Milwaukee River Parkway
Glendale, WI 53209

SUBJECT:

Payment 3 to UPI, LLC. for work completed on 2018 Roads Program – Phase 2:
W. Kenboern Drive – Street Resurfacing and Watermain
Full Reconstruction of N Glen Park Road – 1850 SY of Roadway, including 740 LF of Curb
and Gutter

FROM:

Charlie Imig, Director of Public Works

MEETING DATE:

November 26, 2018

FISCAL SUMMARY:
Budget Summary:
Capital Improvement
Budgeted Expenditure: $892,185.00
Budgeted Revenue:
N/A

STATUTORY REFERENCE:
Wisconsin Statues:
N/A
Municipal Code:

N/A

BACKGROUND/ANALYSIS:

Contract amount for the project is $590,964.50

RECOMMENDATION:
I recommend the following payment 3 to UPI, LLC. for work completed on the 2018 Roads Program –
Phase 2. The engineering, surveying, and inspection costs to date are $40,090.00.
Original Contract:
Change Orders:
Revised Contract:

$590,964.50
$0.00
$590,964.50

Work Completed to Date:

$562,454.88

Less Payment 1:

$149,845.88

Less Payment 2:

$109,380.15

Less Retainage (5%):

$28,122.74
Payment 3:

ACTION REQUESTED:

$275,106.11

Motion to approve payment 3 to UPI, LLC. in the amount of $275,106.11.

ATTACHMENTS:

1. Application and certificate for payment.

Agenda
5909 North Milwaukee River Parkway
Glendale, WI 53209

SUBJECT:

Review and approval of the Labor Association of Wisconsin Local 212 Contract Extension
to 2021.

FROM:

Rachel Reiss, City Administrator

MEETING DATE:

November 26, 2018

FISCAL SUMMARY:
Budget Summary:
N/A
Budgeted Expenditure: N/A
Budgeted Revenue:
N/A

STATUTORY REFERENCE:
Wisconsin Statues:
N/A
Municipal Code:

N/A

BACKGROUND/ANALYSIS:
The current contract with the Glendale Police Officers Association is through December 31, 2019. The
Council requested that I work with the union to come up with a solution to be a promotable
department while putting a sunset date on the health insurance after retirement benefit.
RECOMMENDATION:
Attached is the ratified offer from the Glendale Police Officers Association. This along with the changes
to the employee handbook will accomplish the goal of be a promotable department while putting a
sunset date on the health insurance after retirement benefit.
ACTION REQUESTED:

Motion to approve the proposal from the Glendale Police Officers Association extending the contract to 2021 as
presented.

ATTACHMENTS:

1. Glendale Police Officers Association proposal

111318

Glendale Professional Police Officers Association
Counter Proposal
Article II – Agreement
Extend contract for 2 years to 2021.
Article IV – Wages and Salaries
Effective 1/1/20 – 2.5%
Wage Reopener 2021
Article IV - - 4.02 Payment
Amend the second sentence:
If the 10th or 25th day of the month falls on a banking holiday, Saturday, or Sabbath, the salaries and
wages of the employees shall be paid on the employee’s last working day thereto.
Article XI – Insurance
Health Insurance (e)
Modify Section 11.02(e) as follows: “(e) For employees hired on or before January 1, 2019, August 31,
2016, the City agrees to continue to pay the amount it was paying for family or single coverage,
whichever is applicable, in the year the employee retires, until the employee is Medicare eligible. The
retired employee shall pay the difference, if any, between the actual cost of the insurance coverage and
the fixed amount contributed by the City.
For employees hired on or after September 1, 2016, the City agrees to continue to pay 75% of
the amount it was paying for family or single coverage, whichever is applicable, in the year the
employee retires, until the employee is Medicare eligible. The retired employee shall pay the
difference, if any, between the actual cost of the insurance coverage and the fixed amount contributed
by the City.
Add the following to Section 11.02(e):
Employees hired after January 1, 2019 shall not be eligible for post-employment health insurance
benefits, except for legally mandated continuation coverage (i.e., COBRA).
An employee who is hired after January 1, 2019 and who successfully completes their probation shall be
eligible for the following benefit in lieu of any post-employment health insurance benefits (this benefit
payment also requires that the employee’s eligibility to remain on the City’s health plan ceases at the
date of their departure from the City or after the employee’s legally mandated continuation coverage
(i.e. COBRA) expires):
The City shall pay into the Health Reimbursement Account (HRA) for the benefit of the employee, to be
used for payment of retiree health insurance premiums, the following sums per regular pay period, paid
in accordance with the first payroll date after the employee’s anniversary date:
Year #2: $50.00
Year #3: $75.00
Year #5 and each successive year thereafter until retirement $150.00
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The employee must have completed at least (15) fifteen years of creditable service with the City under
the Wisconsin Retirement Fund to be eligible to draw on this account at the time of retirement. If the
employee has less than 15 years of service, the account reverts back to the City in its entirety.
Any employee who retires with a duty incurred disability under the Wisconsin Retirement Fund, shall be
eligible to draw on this account, regardless of years of service.
In the event of the death of an employee prior to fifteen (15 years of service, accumulated sick leave pay
will be paid to his/her surviving spouse or designated beneficiary as provided in sub Section 12.02(a).
Article XII – Section 12.02
Modify as follows: “An employee, upon retirement (when he/she qualifies for and accepts a pension
with the Wisconsin Retirement Fund) or upon completion of fifteen (15) years of service, shall be
entitled to all his/her accumulative sick leave up to a maximum of one hundred forty (140) work days.
This money shall be placed in a Health Reimbursement Account (HRA) on behalf of the employee to pay
for eligible medical expenses. In the event of termination of employment prior to retirement or
completion of fifteen (15) years of service, an employee shall not be entitled to payment of any
accumulated sick leave.
This amount shall be paid out as follows:
(1)
An employee may receive up to, but no more than ninety (90) days, as a cash payout
upon retirement or after fifteen (15) years of service.
(2)
Any remaining accumulated sick leave, up to a maximum of fifty (50) days, shall be used
by the City to pay for the cost of health insurance for the retired employee from the age
of 53 and up to age 65. Provided, however, an employee who does not exercise his/her
option in paragraph "1" may use all of the one hundred forty (140) days or any part
thereof that remains, not to exceed one hundred forty (140) days, for health insurance
premiums. If any amount is remaining once the retired employee reaches age 65, it shall
be paid out to the employee at that time.
NOTE: In regards to above paragraphs one and two, any employees who, on the commencement of this
Agreement, have more days than are set forth in paragraphs one and two, shall be grandfathered
consistent with the terms set forth in the same paragraphs of the 1989/1990 Collective Bargaining
Agreement.
(13)
In the event of the employee's death, any amount retained by the City for payment of
health insurance shall be paid out to the beneficiary specified under Section 11.01 (Term
Life). If the spouse of the retired employee has been designated as the beneficiary,
he/she may request that the City continue to pay the health insurance with the
remaining amount.
(b)
In the event of the death of an employee prior to retirement, accumulated sick leave pay up to a
maximum of one hundred sixty (160) days, will be paid to his/her surviving spouse or designated
beneficiary as provided in sub Section (a).

Agenda
5909 North Milwaukee River Parkway
Glendale, WI 53209

SUBJECT:

Review and approval of revisions to the Employee Handbook.

FROM:

Rachel Reiss, City Administrator

MEETING DATE:

November 26, 2018

FISCAL SUMMARY:
Budget Summary:
N/A
Budgeted Expenditure: N/A
Budgeted Revenue:
N/A

STATUTORY REFERENCE:
Wisconsin Statues:
N/A
Municipal Code:

N/A

BACKGROUND/ANALYSIS:
The current Employee Handbook was approved by the Council on September 9, 2013 and last revised
July 11, 2017.
RECOMMENDATION:
The change to health insurance and sick leave payouts coincide with the desire to promote from the
Labor Association – Glendale Professional Police Officers Association for supervisory positions.
Staff recommends approving the following revisions:

V. BENEFITS / A. HEALTH INSURANCE
Add Note: Police Supervisor positions will receive the retiree health insurance they would have received had they
stayed in the Police Association.
VI. TIME AT WORK & TIME AWAY FROM WORK / G. SICK LEAVE
Sick Leave Payout: Employees are eligible for unused, accumulated sick leave payout as follows with 20 years of
service:
Hired on or before January 1, 2000, of which: accumulated sick leave, to a maximum of 102 days, paid out in a
lump sum; of which a maximum of 60 days may be used by the retiree to offset post-retirement health insurance
premium costs.
Hired after January 1, 2000, with 15 years of service: thirty percent (30%) of the accumulated sick leave, to a
maximum of 102 days (30% of 102 days = maximum payout) paid out in a lump sum within one year of
retirement.
Hired after January 1, 2000, with 25 years of service: forty percent (40%) of the accumulated sick leave, to a
maximum of 102 days (40% of 102 days = maximum payout) paid out in a lump sum within one year of
retirement.

5909 North Milwaukee River Parkway
Glendale, WI 53209

ACTION REQUESTED:

Motion to approve the revisions to the City of Glendale Employee Handbook as presented.

ATTACHMENTS:
1. None
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CITY OF GLENDALE CASH REPORT
FOR THE MONTH OF OCTOBER, 2018

GENERAL LEDGER
$ I ,266,506.98

Balance Checking Account September 30, 20 I 8:
Add Receipts October 1-3 1, 2018:

General

$8,896,574.08

Taxes

$0.00

$8,896,574.08
$8,898,668.82

Deposits per Bank :
$ I 0, I 63,081.06
D educt Disbursements October 1-3 I, 20 18:

Payroll

$6 14, 159.49

Vouchers

$9,289,9 14.0 1

$ 10,223,420.59

($9,904,073 .50)
($9,952,961. 76)

Disbursements per l3ank:
$259,007.56

$270,458.83
($23,443.38)

O utstanding Checks:
l3ank Service Charge (September analysis peri od):

($729.74)

Payment Services Network Credit Card Fees:

($31 4.75)

rrozen Account (Moeser)

($243.77)

NSr Check (Joy)

($500.73)
$1,475.00

Void Check# I 645 (E)
DOJ Deposit in Transit

($ 1,896.58)
($2, I 78.5 I)

DOJ Deposit in Transit
/\CH on 09/24/ 18 posted in November (Card Services)

$3,9 10.4 1

ACH on I 0/23/18 posted in November (Carel Services)
Credit Card Activity in Transit:

$ 1,324,75 1.77

$4,080. 18

$508.00

$ 123.22

$4, 141.5 1

$2,989.89

$7,762.62

$258,693.57

$258,693.57

SUMMARY:

Interest Rate

Balance
$258,693.57

Checki ng /\ccount:
Pclly Cash:

$1,800.00

Money Ma rket:

2.137%

$7,033,306.77

State of Wis. Investment Pool:

2.200%

$6,995,197.47

Temporary Cash Investments:

$28, I 90,000.00

Total cash available for debt retirement and genera l obligations as or Oct. 3 1, 2018:

$42,478,997.8 I

Respectfully submi tted,

Linda DiFranccs, City Treasurer

MINUTES OF THE
NORTH SHORE WATER COMMISSION
MEETING OF WEDNESDAY, OCTOBER 10, 2018
A meeting of the North Shore Water Commission was held at the Filtration Plant, 400 West Bender
Road, Glendale, Wisconsin on Wednesday, October 10, 2018.
Meeting was called to order at 8:01 AM. by Ms. Reiss. Mr. Edlebeck did not arrive until 8:04 AM.
Present:

Rachel Reiss, Chair (Glendale); John Edlebeck, Secretary (Whitefish Bay); Scott
Botcher, Member (Fox Point)

Also present:

Eric Kiefer, Plant Manager & Recording Secretary; Charlie Imig, Alternate
(Glendale)

MINUTES
It was moved by Mr. Botcher, seconded by Ms. Reiss, and unanimously carried to approve the
minutes for the meeting held September 12, 2018.
MONTHLY REPORT OF PLANT OPERATIONS
Mr. Kiefer provided the Commission with a report regarding plant operations. During his discussion,
he mentioned that pumpage is significantly lower this September compared to last year September
because of cold and wet weather. He also mentioned that the difference between the corrected high
service totalized flow and the master magmeter totalized flow is greater than expected. Mr. Kiefer
said he will monitor the meter data and investigate if the value does not go back to normal. The
report was placed on file without any motion.
ANNUAL OPERATING BUDGET
Mr. Kiefer presented the monthly financial reports, and they were put on file without motion.
MONTHLY BILLS
It was moved by Mr. Botcher, seconded by Ms. Reiss, and unanimously carried that the following
payments be approved and authorization was given to the Fiscal Agent to make such payments.

Vendor
Amazon (batteries, RJ45 plugs and tool, lamps, center pull towel, toilet paper,
chuck conversion tool, and hardware)
American Water Works Association (membership renewal)
CTW Corporation (motor repairs associated with high service pump #1)
Diversified Benefit Services (Section 125 Plan administration)
Eurofins (compliance monitoring)
Fastenal (shaft collars)
Fuchs & Boyle (legal service)
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Amount
$278.91
$2,094.00
$4,400.00
$95.00
$380.00
$435.15
$58.50

Glendale Water Utility (storm water and environmental charges)
Grainger (plumbing supplies, ear plugs, painting supplies, electrical supplies, drill
bits, taps, air filters, and lab reagent)
Great America (lease payment for copier/printer)
Hawkins (treatment chemicals: aqueous ammonia, phosphate, and polymer)
Home Depot (brooms, containers, trowels, roofing tar, wire, mini excavator rental)
ldexx (growth media, collection vessels, quantitrays, and quanticult)
John Mahnke (mileage reimbursement)
Lincoln Contractors (sandblaster and related equipment rental, blasting material)
McMaster-Carr (electrical supplies, waterproof connectors, and plumbing supplies)
Mulcahy Shaw Water (UV reactor maintenance supplies and chlorine reagent)
MMSD (sludge disposal)
Nalco (treatment chemical: mussel control chemical)
Northern Lake Services (compliance monitoring)
Office Copying Equipment (maintenance payment for copier/printer and toner)
Pace Analytical (UCMR 4 compliance monitoring)
Quill (office supplies)
Rotroff Jeanson (accounting services and review of fund balances)
Securian I Minnesota Life (employee life insurance)
Kennedy Song (WDNR certification test reimbursement)
Spectrum Business (internet services, Bender phone, and Klode phone)
Starnet Technologies (NCC data charge for 4th quarter}
T-Mobile (mobile internet)
US Cellular (cell phone)
USABluebook (primer, lab reagents, and lab supplies)
Village Ace Hardware (insect repeHant, gloves, rolling pin, Flex Tape, and Flex
Seal)
Village of Fox Point (gasoline)
Village of Whitefish Bay (water bill at Klode Park)
WaterStone Bank (credit card - General Fund)
-Amazon (prime membership): $120.00
--AT&T (monthly internet charge): $59.19
-- Camlock Direct (aluminum camlock fittings): $49.68
-- eBay I bonrea2012 (stir plate): $175.00
-- Google (google apps for work): $54.16
-- StraightTalk (cell phone): $45.90
-- USPS (stamps & postage): $51.63
We Energies (Bender Electric)
We Energies (Bender Gas)
We Energies (Green Tree Electric)
We Energies (Henry Clay Electric)
We Energies (Klode Electric)
We Energies (Klode Gas)
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$591.60
$761.54
$100.00
$2,368.92
$550.44
$4,303.07
$10.90
$439.32
$527.56
$8,896.81
$2,467.87
$1,996.89
$648.00
$22.44
$1,460.00
$60.54
$1,264.00
$142.89
$25.00
$525.85
$300.00
$31.05
$4.25
$610.15
$182.03
$287.81
$242.63
$555.56

$15,558.76
$259.43
$17.04
$18.66
$4,043.10
$16.87

Wilkens-Anderson (reagent water)
Wisconsin State Lab of Hygiene (fluoride analysis)

$371.10
$25.00
SUB-TOTAL

Capital Fund
Wilkens-Anderson (pH meter replacement)

$57,428.64
$1,256.47

SUB-TOTAL

$1,256.47

TOTAL

$58,685.11

CAPITAL PROJECTS
Mr. Edlebeck was in attendance during this agenda item and all of the following.
Mr. Kiefer gave the Commission a brief update of the SCADA Upgrade Project. He mentioned that
solid state drives and other server components were purchased; they will be installed in redundant
servers so that the system would continue to operate in the event of a server crash.
It was moved by Mr. Botcher, seconded by Ms. Reiss, and unanimously carried to approve the
payment request for the payment request for the SCADA Upgrade Project in the amount of
$10,055.93 as per Mr. Kiefer's memos dated October 10, 2018.
AGREEMENT IMPLEMENTATION AND ACCOUNTING SYSTEM
Mr. Kiefer provided the Commission with a memo explaining various items that need to be
addressed as it pertains to implementing the Revised and Restated Agreement for Water Supply
System. Mr. Kiefer went through the memo and corresponding resolution highlighting several key
points.
First, Mr. Kiefer explained that the fund currently called "Maintenance Reserve Capital Projects
Fund" should be renamed as "Capital Fund." The function and purpose of the fund remains the
same.

be

Second, he explained that various committed and assigned funds need to
eliminated. Instead,
those funds should be in a newly created account in the General Fund called "Operating Reserve"
which is committed to payment of operating expenses during financial hardship.
Third, Mr. Kiefer explained that the section in his memo regarding year-end fund balance did not
require the Commission's approval. He included it so that the Commission would better understand
the process and would, hopefully, make it less confusing during the next audit.
Next, Mr. Kiefer brought up the topic of transferring funds. He explained that the position of Fiscal
Agent rotates annually and that he or she is primarily responsible for signing checks and making
deposits. He explained that it would be unreasonable to expect the Fiscal Agent to be monitoring
bank and investment accounts of the Commission at the same level a treasurer would do for his or
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her municipality. Consequently, some process needs to be established for transferring money
between the Commission's checking account and its LGlP account. Mr. Kiefer suggested that the
Commission authorize the transfer of funds every month; such transfer would be noticed on the
agenda.
Ms. Reiss and Mr. Botcher asked why it would be necessary for the Commission to authorize the
transfer of funds between WaterStone Bank and LGIP. They believe the Plant Manager should direct
the Fiscal Agent to make those transactions; such activity would be visible to the accountant and
auditor. Furthermore, they stated that fund balances show up on balance sheets which are prepared
for each regular Commission meeting. The Commission can monitor this kind of activity and does
not need to be involved in authorizing the Fiscal Agent to transfer funds. After a brief discussion of
this matter, it was the consensus of the Commission that the Plant Manager has the authority to
direct the Fiscal Agent to transfer funds between accounts.
Lastly, Mr. Kiefer requested that the Commission rename the LGlP subaccounts so that the names
accurately describe their function. He recommended that the "General" subaccount be renamed as
"Capital" and that "Emergency Fund" be renamed as "Operating."
Mr. Botcher asked Mr. Kiefer if the LGIP required a specific resolution to allow the names to be
changed. Mr. Kiefer said he was not aware of any such requirement. If there is, he said he would
bring it back to the Commission at the next meeting.
It was moved by Mr. Botcher, seconded by Mr. Edlebeck and unanimously carried to adopt a
resolution entitled, "Resolution of the North Shore Water Commission Designating Accounts and
Setting Procedures for the Management of Funds."
FUNDS TRANSFER
It was the consensus of the Commrssion that Mr. Kiefer is authorized to direct the Fiscal Agent to
transfer funds.
DIGGERS HOTLINE
Mr. Kiefer mentioned that this topic was brought up at the last meeting. He explained that Diggers
Hotline is just a notification company. In other words, Diggers Hotline notifies member utilities when
people call in a request--they do not locate the underground utility and mark.it. A separate contractor
or the utility would need to perform the work of locating and marking the underground utilities.
Mr. Kiefer explained that he has no experience with this process and is unable to answer basic
questions from Diggers Hotline and contractors at this time. Specifically, the Commission needs to
determine which mains-in addition to the raw water transmission main--should be included.
Mr. Edlebeck suggested that Mr. Kiefer print a distribution map so that the Commission can better
discuss the topic. There is consensus that the inventory should include the raw water transmission
main and certain critical water mains of members-those mains would have to be determined by the
Commission at a future meeting.
Mr. Edlebeck also suggested that the Commission locate any buried high voltage lines at Klode
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Park.
Mr. Kiefer mentioned that the Commission does not have a GIS system given that it only owns a
single main. He asked Mr. Edlebeck how he should get the raw water transmission main put into a
GIS system. Mr. Edlebeck suggested that he contact Mustafa Emir from Clark Dietz.
No action was taken at this time. This item is to be put on the agenda of a future meeting after Mr.
Kiefer is able to get more information and a printed distribution system map.
MANAGER'S REPORT
1.

Plant staff completed maintenance on the northwest reservoir around the hatch covers and
near the effluent valve. An inspection or reservoir by SEH is scheduled for the week of
October 15th.

2.

Plant staff cleaned basin #2.

3.

Plant staff developed and implemented a new system for keeping track of janitorial duties
and critical lab inventory.

4.

Plant staff collected the last cryptosporidium sample required by NR 809 of the Wisconsin
Administrative Code.

5.

Plant staff experienced a minor phosphate feed problem on Friday, October 5 and Saturday,
October 6. The problem was resolved; however, plant staff might consider relocating the
point of application in 2019 to avoid entering confined space to make repairs.

6.

Plant staff waxed the filter room floor.

7.

Plant staff finished priming fjlter drain and effluent piping in the lower basement.

8.

Dr. Junhong Chen met with the Plant Manager regarding a new lead sensor his company
developed. His company would like to test future lead and copper samples with the new
sensor at no charge to the Commission; the Commission would still have to contract with an
approved lab for official results.

There was some discussion regarding item #8 of the report. Mr. Edlebeck asked about the specifics
of the new sensor. One such topic that drew attention was sample size-it only requires a drop of
water. Mr. Edlebeck asked how would a single drop from a sample represent the whole sample. In
other words, how precise is the new sensor? Would repeated samples from the same sample bottle
produce different results?
Mr. Kiefer suggested that might be the reason why Dr. Chen's company wants to volunteer
resources during our next lead and copper sample event; they may want to compare the precision
and accuracy of the new sensor with an approved lab method--as it relates to "real world" samples.
NEXT MEETING
The next regular meeting was scheduled for Wednesday, November 14, 2018 at 8:00 AM.
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ADJOURNMENT
It was moved by Mr. Edlebeck, seconded by Mr. Botcher, and unanimously carried to adjourn at 8:44
A.M.

Submitted by:

Eric

Kiele~an~

Recording Secretary

Page6

Date

WELCOME TO GLENDALE

Tap the Possibilities!

Welcome to Glendale Progress Report
October 16th through November 15th, 2018

Dear Rachel,
Thank you for the opportunity to serve the City of Glendale. I'm honored to be the Executive
Director for Welcome to Glendale. The following is a list of monthly accomplishments:

Developed and Designed the first draft of the Glendale City Map
Welcome to Glendale is producing an all-city map for distribution at hotels, attractions, Cardinal
Stritch dormitories, realtor offices, schools, and events. The map highlights Glendale's assets and
highlights locations for over 70 landmarks. The first draft is completed and is currently being
circulated for revisions. Anticipated print and distribution date is December 2018. The first draft
was presented to the Marketing Committee on October 17th for revisions. Printing quotes have
been obtained.

Database Project
Welcome to Glendale has created a database of nearly 650 local businesses. Currently, I am
calling each business to verify contact information. An updated database will assist with referrals,
sponsorships, networking events, and emergency communications. I made 50 calls in November.

Special Events

Welcome to Glendale is coordinating the "Mayor's THANK YOU and the New Police Chief
Welcome". I'm also planning the ICC meeting. I attended the ribbon-cutting for the Pizza Studio
on 11/15 and Boelter's Superstore Holiday Open House on 11/14. I assisted MSOE media
relations for the baseball field groundbreaking. I also wrote the press release and distributed it for
the City Hall Groundbreaking Event. I attended Nicolet's Autumn Artisan Fair on 11/7 and
WEYCO's factory sale on 11/10.

Hosted 3rd Quarter Marketing Committee Meeting
The third-quarter marketing meeting was held on 10/17. John Fuchs presented the new articles of
incorporation and other documents. We finalized the status for Welcome to Glendale. The
committee determined a direction for Welcome to Glendale and new board members.

Develop and Promote Community Relations
The Welcome to Glendale Facebook page and website are updated regularly. The monthly email
blast was coordinated, designed, and sent on November 7th. I have met or conferenced with the
North Shore Fire Department, Bayshore Town Center Mall, Sprecher Brewery, Miltown Moms, The
Lion's Club, Pizza Studio, and Boelter's.

Advanced Learning at ESCAPE TO WISCONSIN
I joined all the other Wisconsin Convention and Visitor Bureaus for the state convention in Stevens
Point November 7th through 9th.

